1. 5. OUTDOOR EDUCATION PRIVATE 

(SCHOOL TRIPS AND CAMPS)

P O L I C Y

1.
Outdoor Education provides excellent opportunities for educational, social, 
physical and personal development.  For these reasons excursions, overnight 
camps at school and major camps at other venues feature as part of the 
curriculum.

2. Outdoor education contributes to education by

· providing common experiences.

· enhancing and extending opportunities for learning and development.

· enhancing motivation by providing first hand experience.

· fostering the school and community partnership by parents, pupils and teachers sharing educational experiences.

· utilizing a range of learning resources and facilities available locally and further afield.

3.
Steps will be taken to ensure all children are given the opportunity to participate in 
            planned outdoor education experiences.

4.
All outdoor education activities are to be conducted in a safe manner.  Risk Assessment and Management procedures are to be followed.


IN  PRACTICE
1.
The educational and social objectives of trips/camps are clearly defined.

2.
There is consultation with Syndicate Leader and Principal before actioning any 

            planning.

3.
Costs are to be considered and budget approved by the Principal.

4.
Permission is asked for/given on enrolment form for trips within walking distance of school at the start of the school year. Written permission needs to be received from parents/caregivers for other trips and camps.  For overnight and longer duration camps, a medical form is required.

5.
Adult/student ratio will vary according to the nature of the programme outside the 
             class-room and the experience and ability of the teacher.  For trips out of the 
 

             local area  the following ratios are to be observed as the minimum -



1: 6 for Years 0-3


1: 8 for Years 4-8 


1: 4 when on water/in the bush (Year 1-3)
                         Water-wise – 1 instructor to 4 children


1: 8 Year 7/8 for water trips involving licensed boat services ( 1:6 for 

                               Years 4-6)
Where practical, children are to be assigned to a specific adult supervisor for 
the duration of the trip.

Permission for trips within the local area, will have ratios will be at the discretion of the Principal.

5a) Swimming lessons in Public pools
          When swimming lessons are taking place at the public pools the ratio of pupils/   

           adults includes the swimming instructor and lifeguards employed by the pools as 

           well as teachers, teacher aides and parent helpers.

6.
Risk Assessment and Management forms are to be completed and viewed by the Principal and Syndicate Leader.  These will also be used in parent briefings. These are to be filed in the office for quick reference by office staff. In some instances RAMs are provided by contractors with specialist skills. RAMS forms should be completed a week before a trip goes ahead.
7.
The leadership responsibility during the trip is the class teacher's or trip leader's 
excluding provisionally registered teachers.
8.
A roll check to be made before leaving school, thereafter head/number count at 
appropriate times by teachers and parents during trip and prior to returning.

9.
Children who are identified as having behavioural difficulties ( see note A below) are to be accompanied by an adult approved by the BOT .This adult will provide 1:1 supervision for the child, for the duration of the excursion. If approved supervision for a child with behavioural difficulties cannot be obtained, the child will be excluded from the experience for safety reasons and will be placed in the care of another teacher for the duration of the excursion.

10.
If a child is to be excluded from class trips, parents are to be notified as soon as possible.
11.
Parent help is a vital component on school camps and for many excursions.  
Parents' roles need to be clearly defined, adequate briefing and information 
needs to be provided.  As part of their briefing, parents are to be reminded of 
their responsibility for children’s safety.

12.
No alcohol is to be consumed at school camps.

13.      Parents staying on overnight camps must be police vetted .N.B. a police vet is 

            considered to  have currency for three years.

14.
At parent helper briefing parents will be requested to notify (in confidence) the 
teacher with responsibility for organising the camp of any condition that could 
affect 
them being responsible for a group of children and to help generally at 
camp.

15    .  Camp and trip leaders should make a reconnaissance of the site s to be visited  

            prior to the  camp 

Signed Board Chair: ____________________  Date ________________________

  PROCEDURES:    ORGANISATIONAL GUIDELINES 

For all class trips, but especially important if a multi-class group is going out –

· Meet the day before if practical (or morning before if an afternoon trip), with children and staff who are going with them.

· Roll list finalised – No children or substitutes to be added at the last minute.

· Children should be grouped with an adult supervisor and that person given a list of “their children”.

· Roll call ON TO the bus when leaving school, in supervised groups.

· Roll call ON TO bus when leaving venue, if practical, however a headcount at least must be made.

A person is clearly designated ‘in charge’ and should be the organiser or fully briefed by the organiser.  The designated person in charge will make a decision on the most suitable mix of supervising parents and teachers to go.

If possible this person should not have an assigned group but be overseeing and be able to take children out of groups if necessary.

If there is a problem – the best course of action is to get everyone back to school or the activity and / or camp base, contain the situation, and notify the Principal immediately. (Refer Traumatic Incident policy)
A full list of children and adults who have gone is to be left with the office staff together with the group leader’s emergency contact.  A first aid kit should always be taken, and preference given to any doctor /nurse who is prepared to come to camp as a parent helper

The RAMS forms for overnight stays are to be signed by the designated BOT member assigned this task and the principal 
A designated person should have a cell phone and be able to be contacted or make contact with the school if necessary.

Considerations 
1. Educational and social objectives of trips and camps are clearly defined with reference to specific curriculum objectives (refer to Guidelines for Environmental Education – MOE. 1999).

2. The school will aim to provide residential camps for pupils during Years 4, 5 & 6.

3. Other outdoor experiences may include camping skills days, overnight camp outs at school, outdoor experience weeks based around the school day, marae visits, ‘survival camps’ (self catering).
4. The Y8 annual Piopio exchange should continue plus a camp for the Y7 and 8 students be provided biennially.
5. Budget for teachers taking classes on residential camps to be released from teaching duties for preparation – visiting camps, meeting with camp staff, doing risk analysis, organizing parent rosters, preparing parent briefing, receiving adequate first aid training.

6. For any overnight or residential camp a letter of agreement or conditions and rules will be signed by children, parents and teacher

7. When appropriate parent assistance may be sought for planning and organizing.
Appendix 1 – The RAMS (Risk Management Assessment Sheets)will include:
· An EOTC event proposal form

· A BOT /Principal approval form.

· Venue RAMS
· A parent consent and child health profile.

· Risk management forms for any camp activity with a significant risk factor associated with it. This is often provided by contractors 
· An agreement form for any outside contractor and separate risk management forms from them related to the activity or activities they are contracted for.
· Staff and helper experience / appropriate competence forms for staff and adult helpers (e.g. ski, swim).
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